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| . Visit our website by typing https://hellowork-asia.com in your browser.

(https://helIowork-asia.com m ’

2. Select SIGN UP to begin your registration process. \

How It Works Job Vacancies Companies Blogs & SIGNUP

Browse Jobs

Find Jobs, Employment & Career Opportunities

Scri;‘ﬁom's"(.‘[;

Construction Restaurant / Food and All Category
Beverage

) (10)
)

or you can go to the section below by selecting REGISTER AS COMPANY.

=

I'M AN EMPLOYER I'M A CANDIDATE

© REGISTER AS COMPANY © REGISTER AS CANDIDATE

. Pengajar Bahasa Jepang
Japan Communication Schoo

Freelance Marketing 2 IT Developer
Buanz Jaya

PT. Olympia Kogyou Indonesia “¥»  PT.Niskala

TRENDING JOBS

Hellowork Asia © 2019. All Rights Reserved.
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3. Select the Company Account tab and fill in the data marked with an asterisk (*)

Personal Account
1 Am Looking For A Job

Fields With * Are Mandatory
Username®
Password
Phone*

- Website

Don't forget to tick off the

Terms and Conditions —(— 5,
box before continuing.

[ 1agreed to the Terms and Conditions governing the use of jobportal

REGISTER

Company Account
We Are Hiring Employees

Email”
Re-confirm password*
Company name*

Company Address”

Complete your data then click REGISTER to display the Registration Success notification.

Personal Account
1 Am Looking For A Job

Registration Success

Fields With * Are Mandatory

We have send some email please check, for confirmation Company Super Admin Account IRt 1V R

after you confirm the account our staff will check and approve your company

I agreed to the Terms and Conditions governing the use of jobportal

REGISTER

Company Account
We Are Hiring Employees

PT Sukses Terus Selalu

JI. Bumi Baru No.1 Hypecity, Utarium

4. Please check your email with the subject Email Verification and click VERIFY MY ACCOUNT
in the email body to start verifying your account.

Email subject :
Email Verification

H Elvlv-gR K @ www.hellowork:asia.com

Thanks for getting started with Hellowork!

Dear segarjaya

We would like to welcome you to Hellowork, your trusted network for job connections and
opportunities. We're honored that when it comes to work, you think of us. To finish creating your

account, simply click the button below to verify your account :

VERIFY MY ACCOUNT

We're available to answer any of your questions by email at support@hellowork-asia.com. See you

soon on the platform!

Hellowork Asia © 2019. All Rights Reserved.
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5. Please wait for a few moments for our team to contact you by telephone, after that
you will be verified and your account will be activated.

HEI(AL/gRK T O @ /

Welcome To Our Platform!

/ Dear kekalabadi
/ Welcome to Hellowork, your company account has been approved, simply click the button below to
login into your account :
LOGIN
e

We're available to answer any of your questions by email at support@hellowork-asia.com. See you

soon on the platform!

We will also notify your status by email.

6. Go to the LOGIN page (https://hellowork-asia.com/login) then retype your
Username and Password in the input column.

How It Works Job Vacancies Companies Blogs & SIGN UP

LOGIN TO YOUR ACCOUNT

Your account has been activate

jobownerl@aun.co.id

[J Remember me Forgot Password

LOGIN

Hellowork Asia © 2019. All Rights Reserved. Page 3
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7. Next you must complete the profile of your company, starting with Company Details,

click Save to continue.

Please Complete the required profile!
Company Detail Location Picture

Company Detail

Company Name

PT Surga Lihat Atas

Business Line

Konsultan Hukum, Legalitas, Manfufaktur Burner Oil

Phone

087822411531

8. In the Location section fill in your company address. Click Save to continue.

: o

Company Detail Location Picture
Location
Mannna hiia Sairare R ) TIReT . s UEIy FULEr uVIESIa
Map  Satelite | METTHGTETD)
'l’rww;,, PT. Securindo 0
Packatama Indonesia
Acer Custom > f‘
Service Center (ACSCummrrmr — - ~ . k
@ ciMB Niaga Zip, 5 v B G % at
94 s Alfy R
a8 Y ¢ R =]

BER Q Best Foto Studio \\‘f\ s Apple Donut & Bakery

S Seafood Rajawali
.artao Q Bo Q”‘ ‘ ‘\

B wm \C

Gobgle ™ ALl ~ U i
Country City
Indonesia DKl Jakarta
Full Address Zip Code
PT. Aun Wahana Jaya, Jalan Gunung Sahari, R 14420

9. Upload your company logo by clicking Choose File. Then click Finish to complete.

1 : o

Company Detail Location Picture

Picture

Company Logo

Choose File | hwé.png

HEWORK

Hellowork Asia © 2019. All Rights Reserved.
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1 0. Here you can choose the package that suits your needs then select GET STARTED.

TRIAL

© 3Kredit Job Posting

© Free ads on social media
Hellowork (Instagram, Twitter
.Facebook)

© Free 1x post advertisement
(expire period following package
validity period)

© For 3Month

© GET STARTED

REGULER

© 7 kredit Job Posting

© Free ads onsocial media
Hellowork (Instagram, Twitter,
Facebook)

© Free 2x post advertisement
(expire period following package
validity period)

© For 12 Month

© GET STARTED

Please select the package first

SILVER

© 15kredit Job Posting

© Free 15 kredit Search Special
Candidate

© Free ads on social media
Hellowork (Instagram, Twitter,
Facebook)

© Free 2x post advertisement
(expire period following package
validity period)

© For 12Month

© GET STARTED

© 25 kredit Job Posting

© Free 25 kredit Search Special
Candidate

© Free ads on social media
Hellowork (Instagram, Twitter,
Facebook)

© Free 3x post advertisement
(expire period following package
validity period)

© For 12 Month

© GET STARTED

PLATINUM

© 50kredit Job Posting

© Free 50 kredit Search Special
Candidate

© Free ads on social media
Hellowork (Instagram, Twitter,
Facebook)

© Free 3x post advertisement
(expire period following package
validity period)

© For 12 Month

© GET STARTED

I 1. You will be directed to the Order Confirmation page to correspond with your choice,
if you agree select CONFIRM to continue.

Order Confirmation

Job Search
Package - Ads Total

Post Candidate - Feature Amount
Name " " Credit Amount

Credit | Credit

Rp.
7 ) 2 A -
x post advertisement (expire period following package 150.000
validity period)
> For 12 Month

1. The amount includes PPN (VAT 10%)
2. Trial Package will be non-actived aft:
3. The sy
4, The package is not a
5. Extensions will not be

6. The amount excludes PPH 23

Term And Condition

er 3 month

Iready booked

em will direct you to choose the package after more than 3 posts (if you have not chosen a paid package)
red to cancel after it ha:
ted on unutilized credits past the expiry date

Hellowork Asia © 2019. All Rights Reserved.
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I 2. Check your email with the subject of Payment Process - HelloWork which contains
an Invoice from us of the total price you need to pay.

HELLD . o Gl

IDR 1.155.000

Bank Transfer

09 August 2019 - 01:16:24

TRANSACTION PENDING

Dear PT. AUN Wahana Jaya,

You have ordered Reguler Package, For 12 Month. Please complete the
payment:

Transfer to

Bank Bank Internasional Indonesia (BIl) Cabang SUMMITMAS
Account No IDR 2-145-262977

Account No USD 2-145-017557

Swift Code IBBKIDJA

Attn PT AUN WAHANA JAYA

Batas Pembayaran 10 August 2019 - 01:16:24 Asia/Jakarta

Description Price
1 Reguler, For 12 Month. Job Post Credit : 7, Search Candidate Credit : 0, IDR
Advertisement Credit : 2 1.155.000
TOTAL IDR

1.155.000
TERM & CONDITION!

1. The amount includes PPN (VAT 10%)
2. Trial Package will be non-actived after 3 month

3. The system will direct you to choose the package after more than 3 posts (if you have
not chosen a paid package)

4. The package is not allowed to cancel after it has already booked

5. Extensions will not be granted on untilized credits past the expiry date

After you pay, do select :
< UPLOAD PAYMENT PROOF

to proceed.

We're available to answer any of your questions by email at support@hellowork-asia.com. See you

soon on the platform!

Hellowork Asia © 2019. All Rights Reserved. Page 6
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I 3. You will be directed to the Payment Proof page to show proof of your
payment to our system. Click Choose File then click UPLOAD.

‘ ~ PT. AUN Wahana ...

Choose File |bukti pelunasan.jpeg

UPLOAD

Please wait for a few moments for our team to do further checking..

Success upload payment proof, please wait our admin approve your transaction

1 4. You can check your payment status on the user panel page :
https://hellowork-asia.com/HelloAdmin/package/transaction

PT. AUN Wahana Jaya v

HelloWork-Asia
PACKAGE TRANSACTION Package / Transaction
Job Post Credit 4 Valid Until 2020-07-16
Search Candidate Credit 0 Package Page 4 Order Package
Advertisement Credit 1
Show 10 v entries  Search
Company Package Transaction Payment Payment
No | Name Name at Limit at Total Proof Status Action
1 PT. AUN Wahana  Reguler 2019-08-09 2019-08-10  1.155.000 | WAITING
Jaya (Job Post: 7 01:16:24 01:16:24 i APPROVAL
Search Candidate \
=0
Ads Credit: 2)
Payment
Proof Status
PACKAGE TRANSACTION Package / Transaction
SUCCESS
Job Post Credit " Valid Until 2020-08-09
Search Candidate Credit 0 Package Page
Advertisement Credit 3
o o TR
If it turns to SUCCESS then your Job Post Credit will increase
o o
then you can post job openings.
Page 7
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HELL
WORK SIMPLE GUIDE FOR JOB OWNERS (JOB POSTING)

Once you have logged in you will be directed to the user panel page where
you can monitor all your activities as a Job Owner.

HelloWork-Asia

a4 Dashboard DASHBOARD

Job Post Visitors

title 22

test2

Test 1

Event Coordinator
Test Brand

job post 1

waiters mask usia 30
Jurnalist

Fullstack

Fullstack Developer

0.5 1.0

Job Post Applicants

O —

test2
Test 1
Event Coordinator

job post 1

waiters mask usia 30
Jurnalist

Fullstack

Fullstack Developer

=)

pyright AUN WAHANA JAYA | hellowork-a

[—"on—]
TestBrand |G
——

w

| . Select the Job Post tab on the Job menu then click Create New to publish your first job opening.

HelloWork-Asia

JOB POST

No | Company

1 PT AUN WAHANA JAYA: Brand (
brand name )

2 PT AUN WAHANA JAYA

3 PT AUN WAHANA JAYA

4 PT AUN WAHANA JAYA: Brand (
aiueo)

Title

title 22

test2

Test1

Event
Coordinator

Show 10 v entries  Search:
Job Job
Position Type Time
Security Part Time  Hourly

Kitchen Staff  Part Time

Kitchen Staff  Part Time

Event Planner Freelance

Daily

Hourly

Project

Created At
2019-08-07
22:40:36

2019-08-06
15:38:00

2019-08-06
15:17:17

2019-08-06
01:02:45

Action

& Edit
SetTo
Inactive

[ Edit
SetTo
Inactive

& Edit

SetTo
Inactive

Hellowork Asia © 2019. All Rights Reserved.
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SIMPLE GUIDE FOR JOB OWNERS (JOB POSTING)

CREATE JOB POST reate
Company
- 2. In the Company section, click Choose
Company and select your company
‘ name.

Post

Job Title *

Job Description * Pswce |0 B @ | B &} Qb E %= CDORE = [
BIUSKNICL[ESE k» B2 am I uE o™ 3. Write the job position needed in the
P Job Title column and add a detailed de-
scription in the Job Description column
to explain how the job works.
Job Location
\ & All Fresh Y Kelapa Gading S < \
o swate g ® i
Q @uIOEstab entsO Adaresses O Geocodes (I Strict Bounds
Balai Samudera 06/7'7'/ @ -I Seafood Ayu, Jalan Boulevard Barat Raya, RT.1IS/RW.3, .| 4. TiCk same AS Company Location if the
@ " IO Py, 1 T work address is the same as your company’s
2 Joa® o8\ location or write the full address in fields pro-
e e i eyt o .. vided below.
Masjid Nurul Bahri M\Jﬁd'z‘:{u“u‘@ a aapo G & 2
< St. James Catholic Church o L]
0 © Honda Autolan 4+
Google ).‘apams:;éemg\e Terms of Use  Report amap o
Country * Indonesia City * Jakarta
Zip Code 14420 Address * Seafood Ayu. Jalan Boulevard Barat Raya, RTAE
SsckgoundEucston XD/ oVD2/03/Assocats egrs 5. Select the required degree from the
Jjob seeker in the Background Educa-
St tion column and then you can also add
other skills as needed by clicking Add
SaName* Skills then fill in the Skill Name column.
Skill Name * Cleaning n
c / Food and Beverage

Sub Classification *

Classification Position
Job*

Restaurant

Waitress

6. Choose the job classification that
suits your company's needs.

Hellowork Asia © 2019. All Rights Reserved. Page 9
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7. In the Job Type column, select the type of job offered:
Freelance, Part-Time or Internship

Job Type * Freelance

e i - In the Job Time column,

you can choose the payment

term : Daily, Weekly,
Monthly, Project.

-- Choose Job Time --
Daily

Weekly

Project

Here is a little information of each Job Type :

FREELANCE : A person who is self-employed and is not necessarily committed to a particular
employer long-term. Freelancers have a variety of reasons for freelancing, the perceived ben-
efits differ by gender, industry, and lifestyle. To be a freelance worker, he/she must already
have experience, reputation and special expertise.

PART-TIME : A part-time contract is a form of employment that carries fewer hours per week
than a full-time job. They work in shifts. The shifts are often rotational. There are many rea-
sons for working part-time, including the desire to do so, having one's hours cut back by an
employer and being unable to find a full-time job.

INTERNSHIP : An internship is a period of work experience offered by an organization for a
limited period of time. They are typically undertaken by students and graduates looking to
gain relevant skills and experience in a particular field of their choice, preparing them for
full-time work following graduation.

Job Type * Freelance
Job Time * Monthly

Job Time Description * Waktu bekerja :
Senin - Jumat, pukul ©8:00 - 17:00
Sabtu, pukul ©9:00 - 15:00
Minggu/Tanggal Merah : Libur

Job Fee Status @® show O Hide O Negotable

Job Fee * 2.700.000 - 2.900.000

8. Next, fill in the Job Time Description with details of the work duration for the Job Seeker
to apply for, the more detailed the better.

9. In the Job Fee Status column, you can choose to have the Job Seeker salary nominal to
be shown, hidden or negotiated.

1 0. If you agree to be shown, you can fill the Job Seeker salary range in the Job Fee column.

I 1. Click Submit to publish your job vacancy. Cancel

Hellowork Asia © 2019. All Rights Reserved. Halaman 10
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Job posting that you just posted can be seen on our homepage, appearing at the top.

Event/ Leisure Clerical Work Manufacturing Construction Restaurant / Food and All Category
(1) 0) (1) ©) Beverage (31)
(6)

=] Fullstack Developer =) Fullstack Developer = Fullstack
TRENDING JOBS vomsce  PTAUNWAHANA JAYA vomsce  PTAUN WAHANA JAYA vomsce  PTAUNWAHANA JAYA
RECENT JOBS Advertisement ©e®

| & al

AUN Waitress ©

B I Z PT Segar Abadi Jaya

DATA (2] 2.500.000-2.900.000 @ Jakarta, Indonesia
(S 4

W Position: Waitress

You can also check your Job Posting in Admin Panel.

How It Works Job Vacancies Companies Blogs
aunw

Admin Panel
N, ® Logout

12. On the Job menu, click Job Post to see a list of your job postings. Click Edit if you want to
revise your Job Posting or click Set To Inactive to deactivate your job opening.

HelloWork-Asia - . e Tyl

a4 Dashboard JOB POST

< Create New Show 10 v entries  Search:

No | Company Title Position Job Type Job Time Created At Action

ot cat | setTonactve

1 PT Segar Abadi Jaya Waitress Waitress Part Time Hourly 2019-08-13 20:12:56

Showing 1to 1 0f 1 entries
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